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The School’s Vision 
 

A vibrant school inspiring children to realise their potential 

 

 

 

The School’s Mission: 

 

To create a happy and stimulating environment with high 
expectations delivering outstanding results 

 
 

The School’s values: 

 

 

 
RESPECT: ENCOURAGE: ACHIEVE 
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AS A SCHOOL WE WILL PROVIDE A VIBRANT SCHOOL 

INSPIRING CHILDREN TO REALISE THEIR POTENTIAL 

A vibrant school inspiring children to realise their potential 

A vibrant school: 
 

¶ We will provide a safe, secure and caring environment. 

¶ We will endeavour to ensure that the school is a lively, happy place for your children to learn 
in.  Colour and vibrancy will encompass all aspects of school life. 

 

An inspiring school: 
 

¶ We will endeavour to provide excellent teaching and learning opportunities.  Children will 
be encouraged to take pride in their achievements. 

¶ We will provide imaginative learning opportunities, rigorous challenge, the opportunity to 
make mistakes – and to know that to make mistakes is ok.  To develop independent, resilient 
children with a love for learning. 

 

Realising their potential: 
 

¶ By equipping children with critical thinking skills, respect for themselves and for others, a 
strong work ethic and high expectations we will prepare them for secondary school and for 
their future success.  
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Headteacher’s Welcome 
 

Message from Penny Barefoot 

 
Welcome to our wonderful school. As you walk around the school you will see evidence of well-
mannered and well-behaved children. You will see an exciting, enriched curriculum (visit our 
ƎǊŜŜƴƘƻǳǎŜ ŀƴŘ ŘƛǎŎƻǾŜǊ ƻǳǊ ά{ŜŜŘ ǘƻ tƭŀǘŜέ ǇǊƻƧŜŎǘύΣ ŎƻƭƻǳǊŦǳƭ ŘƛǎǇƭŀȅǎ ŎŜƭŜōǊŀǘƛƴƎ ǘƘŜ ŎƘƛƭŘǊŜƴΩǎ 
learning journey and an exciting learning environment where our vision - ά! ǾƛōǊŀƴǘ ǎŎƘƻƻƭ ƛƴǎǇƛǊƛƴƎ 
ŎƘƛƭŘǊŜƴ ǘƻ ǊŜŀƭƛǎŜ ǘƘŜƛǊ ǇƻǘŜƴǘƛŀƭέ ƛǎ ŜƳōŜŘŘŜŘ ǘƘǊƻǳƎƘƻǳǘ ŀƭƭ ŀǎǇŜŎǘǎ ƻŦ ǎŎƘƻƻƭ ƭƛŦŜΦ 
 
We firmly believe that the success of the school is down to the involvement of the whole school 
community. Working closely with parents, listening to children, linking with local schools and 
businesses and valuing our wonderful staff has ensured that we maximise all the resources and skills 
available to us.  This in turn has helped create fantastic learning opportunities for our children. 
 
Currently, the school caters for pupils of all abilities from Nursery to Year 6 (this includes 30-hour 
nursery provision, breakfast club and a significant number of after-school clubs). There are 
approximately 270 pupils on roll in nine classes grouped by age. 
 
It is a real honour to be the Headteacher of such a lovely school and I look forward to working with 
the school community to continue to seek ways of improving and expanding the educational 
opportunities for our children in such a caring and happy environment. 
 
Best wishes 
 
Penny Barefoot 
Headteacher  
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Teaching Staff 
 

Penny Barefoot 
Headteacher 

 

Lisa Durcan 
Deputy Head, SEN & 
Head of EYFS & KS1 

 

Vanessa McClure 
Year 6 Class Teacher & 
Head of KS2 

 

Rose Andrews 
Year 5 Class Teacher 

 

Jemma Oughton 
Year 4 Class Teacher 

 

Victoria Griffiths 
Year 3G Class Teacher 

 

Lorna Allett 
Year 3A Class Teacher 

 

Joel Moody 
Year 2 Class Teacher 

 

Meadhbh Aherne 
Year 1 Class Teacher 

 

Hannah Rossington 
Reception Class Teacher 
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Grace O’Brien 
Nursery Class Teacher 

 

Shirley Reading 
Nursery Class Teacher 

 

Gail Gillett 
PPA Cover 

 

Lisa Wolfryd 
PPA Cover 

 

 

Support Staff 
 

Mrs S Palfreeman: Learning Support Assistant - Year 6  

Mrs N Jetha: Learning Support Assistant - Year 5 

Mrs L Atkinson: Learning Support Assistant - Year 4 

Mrs R Modi: Learning Support Assistant - Year 4 

Mrs S Small: Learning Support Assistant - Year 3G 

Miss M Rosenthal: Learning Support Assistant - Year 3A 

Mrs J Maney: Learning Support Assistant - Year 2 

Mrs K Rattley: Learning Support Assistant - Year 1 

Mrs S Walker: Learning Support Assistant - Reception 

Mrs A Dowden: Learning Support Assistant - Reception 

Mrs D Vale: Learning Support Assistant - Nursery 

Mrs L Zambarloukos: Learning Support Assistant - Nursery  

Ms R Robinson: Learning Support Assistant 1:1 

Mrs L Brown: Learning Support Assistant 1:1 

Mrs N Barlas: Learning Support Assistant 1:1 

Mrs K Vigne: Learning Support Assistant 1:1 
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Governors 
 
 

James Hughes Chair & Co-opted Finance 

Chris Shenton LA Appointed Finance, Health & Safety & 
Premises 

Pervez Choudhury Co-opted Finance & IT 

Nikki Laikin Co-opted School Improvement, Literacy & 
Recruitment 

Nikki Kanter Co-opted  

Ashley McMahon Co-opted  

Nick Coffer Parent Governor Finance, Child Protection & 
Numeracy 

Jonathan Stevens Parent Governor  TBC 

Penny Barefoot Headteacher Finance & School Improvement 

Grace O’Brien  Staff Governor  School Improvement & PHSE 
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School Day 
 
The school day starts at 7:45 am with the Breakfast Club.  If you wish to find out more details with 
regards to the Breakfast Club please contact the Office.  
 
Please note the School Office open hours are from 8:30 am – 4:00 pm Monday to Friday. 
 
The official school day starts at 8:55 am; however, in order to help working parents, classrooms are 
open from 8:45 am.  We ask that you do not leave your children in the playground before this time 
as there is no adult supervision. Under no circumstances should children be allowed on the 
playground equipment without staff supervision.  Please note, school gates are locked at 9.00 am, 
parents are requested to leave the school premises by this time unless speaking to a member of 
staff.  Please note that registration is at 8:55 am - 9:00 am.  Children arriving after this time are 
asked to enter via the Office door and will need to sign into the late book. 
 
After arrival no child should leave the school premises before the end of school unless accompanied 
by an authorised person. 
 

Timing of the school day: 

 

Breakfast Club 7:45 am - 8:45 am 

Classrooms open 8:45 am - 8:55 am 

Registration 8:55 am - 9:00 am 

Break Time AM: 
Early Years 
KS1 (Yr. 1 & Yr. 2) KS 2 ( Yr. 3 – 6) 
 

 
10.00 am - 10:15 am 
10.00 am - 10:15 am 

Lunch Time: 
Early Years 
KS1 (Yr. 1 & Yr. 2) 
KS 2 ( Yr. 3 – 6) 
 

 
11:50 am - 1:05 pm 
12:05 pm  - 1:05 pm 
12:20 pm  - 1:20 pm 

Break Time PM: 
Early Years 
KS1 (Yr. 1 & Yr. 2) 
 

Afternoon break times vary depending on 
afternoon activities 

 
At the end of the day, children who find that the adult they expected to meet them is not at the 
gate should come into school and wait in the front hall. 
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Holiday Dates 
 

Autumn 2018 
 
Wednesday 5 September 2018 - Friday 21 December 2018 
Monday 3 September 2018 - Inset Day 
Tuesday 4 September 2018 - Inset Day 
Monday 29 October 2018 - Friday 2 November 2018 - Half Term 
Monday 5 November 2018 - Inset Day 
 

Spring 2019 
 
Tuesday 8 January 2019 - Friday 5 April 2019 
Monday 7 January 2019 - Inset Day 
Monday 18 February 2019 - Friday 22 February 2019 - Half Term 
 

Summer 2019 
 
Tuesday 23 April 2019 - Tuesday 23 July 2019 
Monday 27 May 2019 - Friday 31 May 2019 - Half Term 
Friday 28 June 2019 - Inset Day 
Wednesday 24 July 2019 - Occasional Day 
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Uniform 
 
School Uniform helps you to identify with the Bushey Heath community and it is a fundamental part 
of the high expectations that we have of all children.  
 
Regular uniform checks are conducted and children are expected to be neat and tidy at all times.  
 
School colours are grey and maroon. Parents are asked to bear these colours in mind when buying 
clothes for school. The wearing of a school tie is expected and this can be purchased from the office. 
Sensible black shoes rather than trainers, boots or high heeled shoes must be worn to school. Girls 
may wear grey school trousers.  
 
Summer Uniform: In the summer term boys may wear a plain white polo style shirt without a tie. 
The girls may wear a pink/red checked or striped summer dress. Open toed sandals or Crocs are not 
permitted.  
 
PE: For PE the infant children wear black shorts and a white T- shirt. The juniors should wear black 
shorts and a T-shirt in house colours: Mars – red, Jupiter – yellow, Neptune – blue, Saturn – green.  
 
During the colder months children may wear a dark (black/ grey/ blue) tracksuit for outdoor PE 
sessions. 
 
PE kit should be in school at all times. PE bags are available from the Office. 
 
PLEASE MAKE SURE THAT ALL CLOTHING IS CLEARLY LABELLED WITH THE CHILD’S NAME. 
 
Make-up and temporary tattoos: These are not allowed.  
 
Jewellery: Jewellery should not be worn to school. For children with pierced ears only sleepers or 
studs may be worn.  
 
Watches may be worn but, as with other personal items, the staff cannot accept responsibility for 
them. Please note ‘Smart’ watches are not allowed. 
 
Children with long hair (i.e. hair that touches the collar) should keep it tied back at all times.  
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Communication and Parental Involvement 
 
It is easy to keep in contact with the school.  A newsletter is distributed electronically and we have 
a text messaging service. 
 
Email: 
You can email us at admin@busheyheathjm.herts.sch.uk 
 
Twitter:   
You can follow us on Twitter at @busheyheathjm.herts.sch.uk 
 
Facebook:  
Follow our Facebook page, Bushey Heath Primary School (please take care to check you are 
following the official site). 
 
Your opinion:  
Your opinions matter to us.  You will find a ‘My View Sheet’ attached to each newsletter that you 
can complete and return when you feel you have any ideas on how to improve the school. 
 
Class reps:  
Each class nominates a parent class representative.  One of their roles will be to meet half termly 
with the Headteacher.   
 
Meet the Teacher: 
Parents are invited to attend a meeting with their child’s teacher in September where expectations 
and routines are discussed. For parents new to Nursery and Reception, meetings will be held in June 
and November.  

 
Open class:  
Each Thursday after school from 3.20 pm to 4.00 pm parents are encouraged to come into school 
to look at their children’s work.  
 
Parent consultations: 
In November: See how your child is settling in. 
 
Parent evenings: 
In March: A detailed review of your child’s progress and attainment. 
 
Written report:  
In July: A review of the year. 
 
Friends of the School: 
The Friends of the School is a group of volunteer parents whose main purpose is to organise fund 
raising events for the school.  They help to provide those extras which enhance school life. The 
Friends also try to organise social events for children and parents such as barbecues and discos. Any 
help from parents is most welcome throughout the school year and provides a useful link between 
home and school life.  

mailto:admin@busheyheathjm.herts.sch.uk
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Safeguarding Children Statement 
 

At Bushey Heath Primary School the well-being, welfare, health and safety of all children is of 
paramount importance.  We believe that our school is a place where children, parents and staff 
respect each other and enjoy working together.  Parents send their children to school each day with 
the expectation that school provides a secure environment in which their children can flourish.  
Bushey Heath Primary School therefore has to ensure that this expectation becomes reality.  In 
order to do this a wide range of measures are put in place. 

For more details on how the school ensures the highest level of safeguarding please go to our 
website to look at the following policies: 

¶ Health and Safety 

¶ Attendance 

¶ Child Protection Policy 

¶ E-safety and Data Security Policy 

¶ Anti-Bullying Policy  

¶ Equal Opportunities Policy 

¶ Whistle Blowing Policy 

 

Site Security 
 
Bushey Heath provides a secure site, but the site is only as secure as the people who use it.  
Therefore all people on the site have to adhere to the rules, which govern it.  Laxity can cause 
potential problems to safeguarding.  Therefore: 
  

¶ Gates will be locked except at the start and end of each day. 

¶ Doors will be closed to prevent intrusion but to facilitate smooth exits. 

¶ Visitors, volunteers and students must only enter through the main entrance and after 
signing in at the office window.  

¶ Children will only be allowed home with adults with parental responsibility or confirmed 
permission. 

¶ Empty classrooms should have closed windows. 

¶ Children should never be allowed to leave school alone during school hours, and if collected 
by an adult, must be signed out. 

  
Should a child leave the school premises without permission then staff have been informed never 
to chase after a child, but rather to report immediately to the school office.  Parents and police will 
then be informed of the circumstances. 
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Volunteers 
 
Volunteers who help in school on a regular basis must also have an Enhanced Criminal Records 
Bureau clearance.  One off occasions do not warrant a check but the volunteer must be supervised 
at all times.  For extended contact with children, when children may be left alone with an adult, or 
when an adult visitor may be in and around the school building a full CRB search will be conducted.  
The school office will provide all the paperwork necessary for the check.  Visitors who do not yet 
have clearance will under no circumstance be left alone with a child or group of children. 

 

Trips and Visits 
 
Following Government advice, it is no longer necessary for schools to routinely gain permission for 
children to be taken off-site for those experiences that form a normal part of the curriculum, such 
as a visit within our locality, walking to the local church or visiting another local school. 
 
For trips that may involve a longer period away from the school site, or requires us to ask for a 
financial contribution, separate permission will be sought. 
 
Please ensure that you complete the consent option via School Gateway. 
 
PLEASE NOTE: THE SCHOOL CANNOT ACCEPT CASH OR CHEQUES. PAYMENTS CAN ONLY BE MADE 
BY SCHOOL GATEWAY. 
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Medical 
 
A pupil who does not seem well enough to attend class lessons should not be sent to school. If a 
child has diarrhoea and/or sickness, please keep them away from school until they have been clear 
for 48 hours.  Such pupils will not benefit from being at school and they may be spreading infection.  
 

¶ The school should be informed immediately of any infectious diseases.   

¶ If a child becomes ill while in school parents are contacted by telephone.   

¶ If a child attends school they will be expected to participate in PE lessons. 
 
The school does not administer medication.  Whenever possible medication should be 
administered at home.  
 
If a child needs three doses a day, one could be taken before school, the second after school and 
the last dose before bed. Parents are asked to administer medication at lunchtime if it is needed. 
 
Should it be absolutely necessary for children to take medication while at school for conditions such 
as asthma, it is essential that a permission form (MED1) is completed, signed and returned to the 
school.  The medication should be clearly labelled with the child’s name and details of the dosage 
to be administered. 
 
WE HAVE A NUMBER OF CHILDREN WHO HAVE ALLERGIES TO NUTS AND WE WOULD ASK PARENTS 
TO ENSURE THAT NO FOOD CONTAINING NUTS IS BROUGHT TO SCHOOL. 
 
FIRST AID 
The majority of staff in school have undergone First Aid training and there are always members of 
staff on duty who volunteer to oversee first aid.  We have a well-resourced medical room.  When a 
child is poorly, or has suffered an accident in school or on the playground there is a protocol for 
staff to follow: 
 

¶ A trained first aider is consulted and first aid is administered. 

¶ The incident is logged in the accident book.  

¶ Incident/Illness – teachers or TA’s speak to the parent picking the child up at the end of the 
day or they are contacted by phone.  With minor head injuries a letter is sent home with the 
child.  In the case of serious head injuries or other serious injuries parents are contacted 
immediately by telephone.  

¶ If there is any doubt at all a parent is always contacted.  
 
At Bushey Heath Primary School it is the policy for a recognised named first aider/member of staff 
to administer medicines which are brought into school.  Medication should only be in school when 
absolutely essential.  Medication prescribed 3 times a day will not be given in school as the 
recommended dosage can be taken before and after school.  Parents are however welcome to come 
into school at lunchtime if they wish to administer medicine themselves outside of these 
arrangements.  Parents must complete a request for administration of medicines (available from 
the office).    
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Homework 
 
At Bushey Heath Primary School homework is seen as an important part of education and helps to 
contribute to an effective home school partnership. Children in Years 1-6 are required to complete 
homework on a weekly basis. Homework is not set during the holiday periods as this is seen as 
important family time. 
 
Homework consists of a minimum piece of weekly maths.  Please note that this may be set 
electronically.  There are many benefits of computer based homework. Children are able to see 
immediately whether they are on the right track, they are able to self-correct – being able to repeat 
the activity until they are secure and successful, they can be tutored on-line and (perhaps most 
importantly) they enjoy the homework! If your child is having difficulty accessing their online 
homework it is essential that you notify the school as soon as possible. 
 
Children are also set weekly spellings and are expected to read daily. 
 
Children are provided with an opportunity to complete homework during lunchtime at a homework 
club facilitated by a member of staff.  Should children fail to complete their homework, and chose 
not to make use of the homework club; they will be required to complete this during a period 
determined by the class teacher.  
 

 
FOR MORE DETAILS PLEASE SEE THE HOMEWORK POLICY ON THE SCHOOL WEBSITE. 
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Questions, Concerns and Complaints 
 
Whilst we hope that you will be delighted with the education that is provided for your child, there 
are times that you may have a query, concern or complaint.  The information below sets out the 
process to follow should you find yourself in that situation. 
 

Query, concern or complaint regarding learning / behaviour 

↓   

Speak to the class teacher → Issue resolved 

↓   

Book appointment with Key Stage Leader or SENCO → Issue resolved 

↓   

Appointment with Deputy Head → Issue resolved 

↓   

Appointment with Headteacher → Issue resolved 

↓   

Formal Complaint Procedure Details provided on web site 

 
For more serious complaints you should initially make contact with the Office which will arrange 

an appointment with the appropriate member of staff. 
  

FOR MORE DETAILS PLEASE SEE THE COMPLAINTS PROCEDURE ON THE SCHOOL WEBSITE. 
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Behaviour and Discipline 
 
The school has a zero tolerance to poor behaviour and follows a clear behaviour policy. 
 
Unacceptable behaviour at Bushey Heath Primary School includes: disobedience, biting, spitting, 
hitting and kicking, foul language and swearing, making unkind remarks, damaging property, 
answering back, rudeness and aggression, stealing, truancy, racist or sexist comments, 
discrimination and bullying (including the improper use of social networks.) 
 
All pupils are expected to: 
 

¶ Show respect and kindness to everyone at school. 

¶ Try to do their best in class.   

¶ Look after each other’s property. 

¶ Look after the school. 

¶ Call others by their proper names. 

¶ Keep their hands and feet to themselves. 

¶ Walk quietly and sensibly around the school. 

Positive Behaviour 

 
The school uses a variety of ways to reward positive behaviour: 
 

¶ Quiet praise 

¶ Stickers or House Points 

¶ Praise in front of the Class 

¶ Move to ‘Outstanding’ on the Behaviour Chart 

¶ Visit to Headteacher 

¶ Merits 

¶ Pencil 
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Management of Inappropriate Behaviour 

 
The school has a consistent behaviour policy using a ‘traffic light’ behaviour chart. 
 
This chart is clearly displayed in each classroom with all the children’s names.  
 
In most cases a quiet word is enough to stop a child behaving inappropriately.  If this does not bring 
about the desired response, the following actions will be taken: 
 
 

Head 
Teacher 
Award 

Outstanding 
behaviour 

Good 2nd 
warning 

3rd warning 4th warning 
Miss break  

5th warning 
Reflection 
room 

6th warning 
Head 
teacher 

7th warning 
Parent/ 
Carer 
contacted 

 xx 
 
 
 
 
 

yy zz      

 

¶ First Verbal warning given 

¶ Second verbal warning and name moves down to orange 

¶ Third warning and name moves down to red  

¶ Fourth warning and child misses break 

¶ Fifth warning and child will miss a part of lunch time, this period will be spent in the 
‘reflection room’ 

¶ Sixth warning visit to Headteacher 

¶ Seventh warning parents are called in 
 
The rules are clear and fair and result in teachers rarely having to raise their voice.  Children have 
the opportunity to move both ways across the chart during the day. 
 
If the behaviour is significantly disruptive, stages of the behaviour chart may be omitted and parents 
may be contacted in the first instance.   

 
FOR MORE DETAILS PLEASE SEE THE BEHAVIOUR AND DISCIPLINE POLICY ON THE SCHOOL 

WEBSITE. 
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Attendance, Absence and Lateness 
 
‘Parents have the responsibility to ensure that pupils of compulsory school age attend regularly’.  
Education Act 1996. Please see school website for full Attendance Policy. 
 
At Bushey Heath Primary School, we want the whole school community – parents, pupils, staff, and 
governors to be committed to high standards of attendance and punctuality.  We promote the view 
that regular attendance is important to ensure the best possible learning outcomes for all of our 
children. We believe that the whole school community takes responsibility for attendance. Children 
should be at school, on time, every day the school is open, unless the reason for the absence is 
unavoidable.  If you choose to take your child out of school you may be issued with a fine (Please 
see ‘Attendance Policy’ on the School’s Web-site for more details).  
 

Bushey Heath Primary School may authorise absences for:  
 

¶ Illness - Medical/dental appointments (though these should be made, whenever possible, 
outside school hours) 

¶ Music or dance exams  

¶ Year 6 visits/interviews for prospective secondary schools  

¶ Death/funeral of a close relative of the child/Exclusions/Sporting fixtures where the pupil is 
participating  

¶ The absence occurs on a day exclusively set aside for religious observance by the religious 
body to which the pupil belongs 

 
If your child is unwell and will be absent from school, parent/carers are asked to contact the Office 
by phone before 9.00 am.  On the child’s return to school, the parent/carer should follow the 
absence up with a letter/email addressed to the class teacher. 

Lateness 

Lateness means your child will feel confused, different from their friends, anxious, upset, worried 
and embarrassed.  It is not the way to start the day.  Support your child by getting them to school 
on time.  

End of the day 

At the end of the day, teachers will not let your child go with anyone other than a named parent or 
carer unless you have given specific instructions, or they are in Years 5 or 6.  In the rare circumstance 
of you being unavoidably delayed, your child will be kept safe at school.  If you are going to be late, 
please inform the school as soon as possible.  

Educational Welfare Officer  

Every half term the School’s Attendance Officer visits the school to audit attendance.  Should they 
feel that a child has had too many absences (even though reasons have been provided), they will 
bring the names to the attention of the Headteacher. If the Headteacher agrees, the Attendance 
Officer will contact the parents to offer assistance. Attendance will be monitored until a satisfactory 
pattern has been restored. 
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Useful Information 

Appointments during school time 

 
If you take your child out of school after registration for a Doctors or Dental appointment, or for 
any other reason, you will be asked to sign your child out in the ‘Signing Out Book’ held at the Office.  
If they return to school that same day you will be asked to sign them back in again. 
 

Letters and flyers relating to school activities 

 
The school is often asked to distribute letters and flyers from organisations and charities organising 
activities for children to take part in.  Whilst we occasionally send these home with the children, 
this does not mean we are recommending or approving the activity. 
 

School Milk 

 
School milk is available for all children and is provided by Cool Milk.  It is provided free for those 
children who are under five with a small termly charge for those who have had their fifth birthday.   
 

Fruit 

 
Under the Governments’ School Fruit and Vegetable Scheme, each child aged four to six in school 
(this includes Nursery, Reception, Year 1 and Year 2) is entitled to receive a free piece of fruit or 
vegetable each school day.  This is proving to be a popular and successful scheme.  We do encourage 
the rest of the children in Years 3, 4, 5 and 6 to bring in fruit to eat at break time. 
 

Library 

 
The school has excellent library facilities and we take great pride in our wide range of books.  
Children are taught how to use the library and to respect books. The children are able to borrow 
fiction and non-fiction books from the library. If books are lost or damaged we ask for them to be 
replaced. 
 

  



Page 21 of 26 

eSafety/Internet/ICT 
 
eSafety is an important part of safeguarding your child and we at Bushey Heath Primary School take 
this extremely seriously. We have extensive security measures in place in school and any eSafety 
incidents are recorded and managed in accordance with our eSafety Policy. eSafety is taught to all 
pupils through PSHCE and IT lessons and in school assemblies, explaining and demonstrating how 
to stay safe and behave appropriately on-line. 
 
ICT, including the internet, email and mobile technologies, has become an important part of 
learning in our school.  We expect all children to be safe and responsible when using ICT. 
 
Please read and discuss the attached Primary Acceptable Use Agreement with your child and return 
the slip at the bottom of the page.  If you have any concerns or you would like some further 
explanation, please contact your class teacher who will be happy to discuss it further with you. 
 
An important part of ensuring the safeguarding of your child is ensuring that images taken are not 
shared on-line without the express permission from the parents concerned. 
 
Giving children the opportunity to participate in concerts and school plays is an important part of 
their overall education.  We appreciate that family members and carers may wish to record their 
children's concert or play as a permanent record of the event and in order to share with other family 
members and friends.  At present the school is happy for parents to bring in cameras and recording 
devices.  However, parents MUST NOT UNDER ANY CIRCUMSTANCES UPLOAD IMAGES OF 
CHILDREN, OTHER THAN THEIR OWN, ONTO SOCIAL MEDIA. In doing so they may be placing 
children at direct risk of harm. Should images of a child be uploaded without the parents’ prior 
consent, the School reserves the right to review this policy and to ban camera and recording devices 
from school performances. 
 
Please read and sign the enclosed ‘Parent Home School eSafety Agreement’. 

 
FOR MORE DETAILS PLEASE SEE THE ESAFETY POLICY ON THE SCHOOL WEBSITE. 
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Free School Meals 
 

As you may already be aware, all pupils in Early Years, Year 1 and Year 2 are entitled to a universal 
free school meal. We encourage all parents to opt in. However, you can provide your child with a 
packed lunch, if you wish to do so. Please ensure the Office is aware of your child’s meal pattern. 
 
School Meals are provided by Hertfordshire Catering. 
 

Pupil Premium Funding 
 
If you are in receipt of one of the following benefits, the school may be eligible for additional funding 
known as ‘Pupil Premium’ to help support your child’s education. 
 

¶ Income based Jobseekers Allowance 

¶ Income-related Employment and Support Allowance 

¶ Support under Part VI of the Immigration and Asylum Act 1999 

¶ The guaranteed element of State Pension Credit 

¶ Child Tax Credit (Provided you’re not also entitled to Working Tax Credit and have an annual 
gross income of no more than £16,290) 

¶ Working Tax Credit run-on – paid for 4 weeks after you stop qualifying for Working Tax Credit 

¶ Universal Credit 
 

You can register on-line at  www.hertsdirect.org/freechoolmeals    

  

http://www.hertsdirect.org/freechoolmeals
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School Clubs 
 
We have a variety of lunch and after-school activities which are run internally by our teachers and 
also by external providers. Below are examples of the clubs that we currently offer (full details of 
clubs on offer to your child will be available in September and throughout the year). 
 
Example External Providers: 

¶ Drama 

¶ Spanish 

¶ Multi-sport 

¶ Golf 

¶ Gymnastics 

¶ Football 

¶ Guitar 

Example Internal Clubs: 

¶ Gardening 

¶ Homework 

¶ Cookery 

¶ Debating 

¶ Football  

¶ Choir  

The school provides a breakfast club from 7:45 am to 8:45 am. Please contact the Office for 

further details.  
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Privacy Notice 
 

Privacy Notice for Pupils 

 
Privacy Notice – Data Protection Act 1998 

 
We, Bushey Heath Primary School, are a data controller for the purposes of the Data Protection Act.  
We collect personal information from you and may receive information about you from your 
previous school and the Learning\Records Service.  We hold this personal data to: 
 

¶ Support your learning 

¶ Monitor and report on your progress 

¶ Provide appropriate pastoral care, and 

¶ Assess how well you are doing 
 
Information about you that we hold includes your contact details, assessment results, attendance 
information, and personal characteristics such as your ethnic group, any special educational needs 
you may have and any relevant medical information.  
 
The Local Authority requires the school to provide information about pupils in order to carry out 
specific functions for which it is responsible, such as admissions or the assessment of any special 
needs the pupil may have.  It also uses the data in statistical form, where pupils are not identifiable, 
to inform decisions on, for example, the funding of schools, and to assess the performance of 
schools, and set targets for them.  The statistics are used in such a way that individual pupils cannot 
be identified from them. 
 
The Qualifications and Curriculum Authority uses information about pupils to administer the 
National Curriculum tests for Key Stages 1 to 3.  These results are passed to the DfE in order to 
compile statistics on trends and patterns in levels of achievement.  
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Home School Agreement 
 
This school is committed to co-operating with individual families and their children to provide the 
highest quality of education.   
 
This education will be based on a partnership of shared values and beliefs will be challenging, 
engaging and will extend achievement from 4 - 11 years of age. 
 
 Our aim is to develop confident young people, capable of independent learning, ready and willing 
to operate as responsible and effective members of the community and equipped for the challenges 
of the 21st century.  
 
This document sets out what parents can expect from the school and what the school can expect 
from parents.  
 

Please read the Home School Agreement carefully as this forms the basis 
of an agreement between us.   
 
This is not a legally binding document and it is not enforceable by law.  One copy should be signed 
and returned to the school, the other should be retained for your records.  
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Home School Agreement 

As a school we will: 

¶ Provide a balanced and appropriate curriculum.  

¶ Provide a caring and nurturing learning environment where each child is valued and able to 
fulfil his/her potential.  

¶ Provide work suitable for pupils’ ages and abilities which helps them to progress.  

¶ Expect high standards of behaviour and promote respect for all.  

¶ Recognise and celebrate the achievements of your child.  

¶ Provide effective means of communication between home and school and respond quickly 
to any enquiries or concerns.  

¶ Monitor pupils’ progress and provide advice and guidance over their work.  

¶ Provide and mark homework in accordance with the School Homework Policy.  

¶ Notify parents of any concerns relating to their child’s progress or conduct. 

Signed  

Dated  

As parents/carers we will:  

¶ Let the School know of any concerns or problems that might affect my child’s learning, 
behaviour or well-being.  

¶ Regularly attend parents' consultation meetings to review my child's progress.  

¶ Support the School's rules and expectations as set out in the Behaviour Policy.  Ensure that 
my child’s homework is completed and returned on time.  

¶ Inform the school immediately of any absence.  Not arrange holiday in term-time.  

¶ Ensure that my child wears the correct uniform each day.  

¶ Ensure the school is notified of any change in emergency contact numbers.  

¶ Support the school in the teaching of safe and secure internet use at school and home 

¶ Ensure that I have read, signed and returned the Parent Home School eSafety Agreement 

¶ Read and abide by the Acceptable Use of IT Agreement (pages 7, 8, & 9 of the eSafety and 
Data Security Policy). 

Signed  

Dated  

As a pupil I will:  

¶ Treat other people as I would like to be treated.  

¶ Tell a member of staff if I am worried or unhappy.  

¶ Respect other pupils’ culture, race, feelings, beliefs and values.  

¶ Come to school on time, with the things I need.  

¶ Wear my school uniform with pride and be tidy in my appearance.  

¶ Always try my best.  Do class work and homework as well as I can.  

¶ Follow the School's Behaviour Policy. 

¶ Abide by the schools values: Respect, Encourage, Achieve. 

Signed  

Dated  
 


